BYLAWS OF THE
GUALALA MUNICIPAL ADVISORY COUNCIL

(6-MAEGMACQC)
(Adopted: 6 November 2003)
(Amendments Approved: 4 March gd\July 2010)

SECTION 1. 01

to the Brown Act, commengfng with California Government Code section 54950.

SECTION 1.02 Amended Bylaws
These amended byjdws shall supersede any and all bylaws, policies, and established practices adopséd
previously by th€ Council.= They may be further amended as provided under Article VII.

ARTICLE II
Council Members

CTION 2.01 Qualifications, Number, and Terms of Officg
a. As stated in Resolution No. 91 -076 of the Mendocino County Jgoard of Supervisors, the
Council shall be appointed by the Mendocino County Board of Syfervisors and shall consist of
seven (7) persons residing within the geographic area showpg/An Exhibit A. Three (3) of the
Council Members would be appointed for two (2) year yffms and four (4) of the Council
embers would. be appointed for three (3) year terms.

. Folls or Council Members is four (4) years
c. A Coulgi i e conclusion of a membership term.
d. gt the Council. The Alternate Member shall be

f. : ate- Memb «.....l oular Member-o ouncil to ated
by-a resignation or-dis ' :.;- ouncil-M b 0 ainder-o at-Counci

Vacancies sh be filled as outlined in Policy #51 by nomination made by the
Supervisor of the District and approved by a majority of the Board.



ARTICLE III
Meetings

SECTION 3.01 Place of Council Meetings
The Council Members shall hold meetings at such place within the geographic area shown in Exhibit
A as may be designated in the notice of meeting.

SECTION 3.02 Annual Organizational Mee#n
At anapproprratethe first meeting of the Council in the £alendal
orgamze by electmg from the1r number a Chalr Vice ha1r Secret

ear, the Council Members shall
, and Treasurer The Council

0 e-itse ceded-due-to-the-departy offger, or if so, requestedshall
elect a new Officer to ﬁll any Officer position theft has become vacant. TRNCouncil may reorganize
itself if requested by a majority of the Membérs and approved by a two-thiNg vetemajority of the
remaining-Members.

SECTION 3.03 Regulgf and Special Meetings, Time and Place, Notice
Regular meetings shall be sche : ed for the ﬁrst Thursday of every month, unless\otherwise
specified by the Chair and-Ardmfts etary-due to holidays or other unusual considdgations.
Special meetings may be callg@l at any tlme by the Chair or a majority of the Council. Written nd¢ices
shall be posted in a publy/place and mailed or delivered to local media at least seventy-two (
hours before the time @t such regular or special meeting, except in the case of an emergency, ig
which case a twenty#Aour (24) hour notice would be required. The notice of the meeting shallSet
forth the time andlace of regular and special meetings and the business to be transacted.

Open to the Public

gfing equals less than a quorum,
ely to achieve a quorum, or will

SECTION 4.01
The Chair shall be the pre
“‘: :;;;' - 0 e~ ;.":‘ ees . v" -:-‘ an-e .. ;"; ‘.- ‘; ‘

commi provided air's p e does no ceed a quorum o ull Cou Councﬂ The
Chair shall determine and distribute meeting agendas in a timely fashion. The Chair may sit as an
ex-officio member of any Council committee, provided the Chair's presence does not exceed a
quorum of the full Council.

The Chair shall prepare an agenda of all such matters. Individual Council Members or members of
the general public may request that specific items be placed on the agenda, subject to approval of the



Chair. The agenda and supporting documents shall be made available to the Members of the Council
at least three full days, or 72 hours, before the Council meeting to which the agenda pertains.

SECTION 4.02 Vice Chair
The Vice=-Chair shall assist the Chair in the performance of their duties and aet-in-replacement-of-the-

Ehair-if-the-Chairts-umable-to-participate-due-to-absence;incapacitation; recusal;-orotherpreside over

the Council when the Chair is absent or subject to recusal.

SECTION 4.03 Treasurer
All funds budgeted for operation of the Council are j i budget of Mendocino County
Planning and Building Department, or such othey/department as theNJoard of Supervisors may
designate. ¥




The Treasurer shall keep and maintain the financial records of the Council by recording in the
Council's general ledger all bills to be paid and submitting them in a timely manner to the
Mendocino County Amditer=ferDepartment of Planning and BWNlding for approval and payment;

ﬁ aN, 4 0O A4

and presenting a financial report at each Coung

SECTION 4.04

. . Makes drathgopies for distribugdn to Council Members for their comments,
corrections, omissions, alN errors. Pregghts the final draft minutes for Council approval at a
subsequent regularly-schediN¢d, mogfhly, public meeting. Sends approved minutes to appropriate
County and governmental depMNpAnts/=agencies.

5. w#=Composes, types, and distributes a variety of correspondence upon the direction of the
Chair.

6. Inputs electronic files regarding status of permit applications and Council Member
assignments.

7. Arranges meeting venues, as required, to support Council Members or committees.

V11. a tstoaran—o oY aocy ana-recoras

=A=A

il




reeord=Ensures that agendas and other

documents as requlred by the Brown Act are made available to the public (physically and
electronically), at times as specified by the Act.

9. Reviews the County website to determine whether there are permits or other matters that require
addition to the agenda for Council review.

10. Provides appropriate documents and records to Mendocino County Planning and Building
Services. Refers all Public Records Act requests to the cil Chair and/or Vice Chair.




ARTICLE V
Conduct of Meetings

SECTION 5.01 Agendas
a. Presentation and Posting of Agendas: All reports, communications, agendas, or other
matters to be submitted to the Council at a regular meeting shall be delivered to the
AdministraterSecretary not later than twelve noon (1A00 p.m.) seven (7) werkingcalendar

b. Public Input -- Non-ag€nda Items: Every agenda for a regular meeting of the CouncN shall
provide an opportuniy for members of the public to directly address the Council on itentsof
interest to the pubfic that are within the subject-matter jurisdiction of the Council but not o
the agenda. NgAubstantive discussion shall be allowed, and no action shall be taken on ap#
item not appéaring on the agenda.ff

SE DN 5.0/ Correspondenceff
b—Avpiiability-te-the-Publies- Each public comment is limited to no longer than 3 Ainutes.
SECPION 5.02 Correspondence

a. Correspondence addressed to the Council and received by the AdmintspéatorSecretary, or any
other officer or empleyeemember of the Council, shall becomg”a public record when
received. Correspondence shall not be read aloud at a Council mg€ting unless requested by a
majority vote of the Council. The AdmintstraterSecretary shafl keep a log of all incoming
and outgoing correspondence and make it available at each pfeeting.

b. ity ini Admini by authorized to op d

SECTION 5.03 eading

Unless the reading of the minutes 0R\g/&ouncil meeting is ordered by a majority vote of the Council,

such minutes may be approved without reading if the Admimnistrator-has-previousty-furnished-cach-
Couner-Member-with-a-eepySecretary has included the draft minutes in the agenda package.



SECTION 5.04 Entry of Protests

Any Council Member shall have the right to have the reasons for their dissent from, or their protest
against, any action of the Council entered into the minutes in the following manner: "I would like
the minutes to show that I am opposed to this action for the following reasons." Any such dissent or
protest shall be limited to 3 minutes.

SECTION 5.05 Roll Call Voting
Roll call voting shall be at the discretion of the Chair or if gfquestgd by a Council Member.
SECTION 5 06 Voting Procedure ang isqualiﬁcatio

ter by reason of a conflict
of interest shall publicly states-er-have P ate; the nature\Qf such disqualification
in open meeting. A Council Member stating such dlsquahﬁcatlon shall not bex¢ounted as part of a
quorum, shall not participate in the debgfe on the matter, and shall be recused ¥Qr the purpose of
determining the outcome of any vote og@such matter.

SECTION 5.07 Reg(quirement to Vote or Abstain
Every Council Member presgt-shal=vete, unless disqualified by reason of a conflict of i
shall vote or provide a reagén for abstention. A Council Member who abstains from voting, w
not disqualified for a copflict of interest, shall have their vote recorded as an abstention.

crest,
R 1S

Tie Votes
lost motions and may be reconsidered under Section 5.09.

SECTION 5.08
Tie votes shall hé

Changing Votes

technology : ‘Wl' he advance permission o

) ! U Ul V N dl d cRsierav v, cl v ., alildpuv U

nettsill be governed by any relevant California State or

Juding the Brown Act and any amendments thereto. To the extent
elconp€s remote participation by the public, those with business
#hnbers of the Council; and will take reasonable steps to enable

Mendocino County statute, i1
allowed by statute; the Council
before the council, and, as needed,
such participation.

SECTION 5.12 Failure to Attend Meetings
Any Council Member who fails to attend three (3) meetings of the Council without prior approval of
the Chair may be subject to removal by the Mendocino County Board of Supervisors.



SECTION 5.13 Committees
FHhre-Couner—Chatr—may—ereate=Standing and/or Ad Hoc committees composed of any number of

members less than a quorum of the Council for purposes of carrying out Duties of the Council
between regular Council meetings, as stated in Resolution 91-076 of the Mendocino County Board
of Supervisors=HFre-Commer-ChamrwH, may be created by the Council Chair with the approval of the
Council, or by majority vote of the Council. The committee members may designate one committee
member as Committee Chair.

¢ Brown Act, shall be formed to
uncil throughout its lifespan.

Standing Committees, which are required to follow all 3
address specific issues that are likely to be of ongoing
Examples might include, but are not limited to, 2
utilities, and housing.

9

/ n Act, shall be
appomnted-by-the-Chatrformed to addregf i i A\period of time

committee shall makg/a report on actlons taken and substantlve meetings held between reguja
meetings of the Copficil, fite-memes-to-decument-thetr-aettens;-and advise the Council of near£rm

committee plansfhat may be of interest to the full Council.

ARTICLE VI
Procedures for Publie-

HearingsCouncil Review

AAAAAAA

Council Review
The Council shall advise the Board of Supervisors on matters affecting the jurisdictional area of
GMAC, as delineated in Mendocino County Resolution 91-076.

When the Secretary determines that an item may merit Council Review, they will request that that
item be added to the agenda for the next regular meeting. For each of those items, the Council will



decide whether it can approve an advisory report with available information.

e If such an advisory report is approved, the Secretary shall communicate that report to the
County using the appropriate mechanism for that item.

e If the Council determines that further information-gathering is required before an advisory
report can be approved, that item shall be assigned to a member of the Council to organize
further review as appropriate. The item shall be added to the following agenda for further
discussion and potential approval of an advisory report.

Any viewpoints expressed during Council Review or 2 \gory report are solely those of
GMAUC, and on behalf of the greater Gualala jurigdictional commWgity, and do not necessarily
represent the official position of Mendocino Coug




ARTICLE VII
Amendment of the Bylaws

SECTION_7.01 Required Majority
These Bylawg may be amended by the affirmative vote #f

Members undetl

two-thirds majority of the Council

SECTION 7.02 Procedure
Amendments to the ByMws shall be circulated g Council Members and posted for Public Review

on the Council's Website aNeast fourteen (14)/days in advance of the meeting at which they are to
be voted. A plan to vote on BY shall be included on the agenda for that meeting.



